
THE LAW SOCIETY OF SCOTLAND
APPLICATION for Certificate of Fitness to be admitted as a Solicitor and Notary Public on COMPLETION OF TWO YEARS of STANDARD TRAINING
(Before completion, please read carefully the accompanying Notes for Guidance)
1.
State full name and home address:

................................................................................................................................…………………

.....................................................................................................................................……………

.....................................................................................................................................……………

Daytime telephone number ......................................................……………..

Email ………………………………………………………………………..

2.
Since you were granted your Entrance Certificate have you ever been declared bankrupt, or have you ever granted a Trust Deed or been declared insolvent?


(YES/NO)


If “yes”, please provide (on a separate sheet of paper) details of the circumstances leading to this and a report from the Trustee.

3.
Have you been convicted or accused of any criminal offence since the Standard Disclosure Certificate was issued to the Law Society of Scotland when you applied for your Entrance Certificate?

(YES/NO)


If “yes”, please provide (on a separate sheet of paper) full details of the offence, the circumstances leading to this, whether anyone else was involved, whether you pled guilty or not guilty, whether you were represented in court.  [See explanatory Note 1]

4.
Are there any proceedings currently pending against you in respect of criminal charges or bankruptcy? 

(YES/NO)


If “yes” please provide (on a separate sheet of paper) details of the circumstances leading to this.

5.
Please produce the following documents:-

1)*
Certificate of marriage 

(where applicable in relation to change

of name)
..................................................................


2)*
Extract Training Contract


(from Books of Council and Session)             .................................................................


3)
Discharge of Training Contract

- see accompanying style.                           ....................................................................

* = Photostat copies may be submitted.
DECLARATION

I ……………………………………………………………………. (print name of applicant) solemnly declare that all information provided by me in this application or supplemental thereto, and in the documents furnished in connection with this application, is true, and I make this solemn declaration conscientiously believing it to be true and knowing that it is of the same force and effect as if made under oath or an affirmation.

I desire to apply to the Council of the Law Society of Scotland for a Certificate of Fitness to be admitted as a Solicitor and Notary Public and enclose a cheque for £363 in payment of the amount due as detailed below.

Applicant’s Signature: ..............................................................


Date: .................................................

To:
David Macdougall 


Admissions Coordinator

Education, Training & Qualifications  


The Law Society of Scotland 


Atria One, 144 Morrison Street


EDINBURGH


EH3 8EX


DX ED1 EDINBURGH
Fees
Admission Fee
£ 150.00

Fee fund dues (paid to Court)
£ 168.00

Notaries Admission Fee
£   45.00
£363.00



Disclosure Scotland




£   25.00 
 £25.00
Total 



£388.00

N.B. Payment can be made by cheque (made payable to the Law Society of Scotland) or by credit or debit card (VISA or MasterCard). If you wish to make payment by card, please tick the box below and provide a telephone number here where we can contact you and arrange to take payment. 












 FORMCHECKBOX 


THE LAW  SOCIETY OF SCOTLAND

EXPLANATORY NOTES FOR GUIDANCE

ADMISSION AS A SOLICITOR AND NOTARY PUBLIC
1.
CONVICTIONS (Question 3)

The following points are drawn to the attention of all applicants:-

1.1
Failure by successful applicants to disclose a finding of guilt will be regarded as a disciplinary offence and may be reported to the Discipline Tribunal for whatever action is deemed suitable.

1.2
A finding of guilt for minor road traffic or other statutory offences or for trivial common law offences will not normally result in the refusal of an application.

1.3
Findings of guilt in two or more instances as set out in paragraph 1.2 above, or a finding of guilt of a more serious nature, are likely to suggest that the applicant is unsuited to be granted Admission unless he or she can satisfy the Society to the contrary (that is, they will create a rebuttable presumption against acceptance).

1.4
Before any applicant is granted Admission, the Council of the Society may make whatever enquiries it considers appropriate and, in granting the application, the Council may impose whatever conditions it considers appropriate including, for example, the Council’s approval of the applicant’s choice of employers, or a requirement that the applicant must disclose the nature of the offence to such employer.   Any such condition will be made known to the applicant and failure to abide by any such condition will again be a disciplinary offence.

1.5
Where an applicant is called for interview in connection with such enquiries, the applicant shall be given the opportunity to be accompanied or represented, if he or she so wishes.

2.
Every applicant requires to submit a Form of Application for a Certificate of Fitness accompanied by:-

1.
Marriage Certificate (where applicable in the case of a change of name)

2.
Extract Training Contract from Books of Council and Session

3.
Discharge by Employer

4.
Admission Fees (including Notaries Admission fee of £45) of £363
The Society is willing (and indeed prefers) to accept photocopies of the following documents:-

Marriage Certificate (where applicable in the case of a change of name)

Extract Training Contract

3.
The Society is required by Statute to prepare a formal block petition to the Court.   The Lord President grants the petition and returns it to the Society.  Thereafter the Society’s Registrar’s Department enters the details in the Roll of Solicitors and Notaries Public and issues the Certificate of Enrolment.

4.
The whole procedure may take about 6 to 8 weeks.   While every effort is made by the Society  to expedite this process as much as possible, it will be appreciated that the matter is outwith our hands to a large extent and, in particular, is subject to delays occasioned by the pressure of other Court business.  Trainee solicitors are reminded that they must not appear in court until such time as their names are entered on the Roll of Solicitors.  On admission to the Roll, an application form for a Practising Certificate will be issued to each applicant. Any newly enrolled solicitor anxious to appear in Court immediately should, after completing the application form for a Practising Certificate, return it to the Society (together with the relevant fee), explain the position to his or her local Sheriff Clerk who may be happy to let such a person appear in Court pending receipt of the Practising Certificate.

5.
A draft style of Discharge (by employer) is annexed.  In the interest of economy and time-saving, no letters of acknowledgement are normally issued by the Society on receipt of documents, unless there are special circumstances applying.  An official receipt will be issued in respect of the admission fees.

FOR ADMISSION AS A NOTARY PUBLIC, THE FOLLOWING SHOULD BE NOTED
1.
When the petition has been granted the applicant will be informed.  The applicant will also be invited to make an appointment either before the Council's representative at the Law Society's Hall, or before the Council's delegated representative in the applicant's locality to take the Oath.

2.
A motto should be selected before coming to take the Oath.  The motto need not be original.

3.
The admission procedure before the Council's representative takes about 10 minutes.

4.
The applicants should NOT act as Notaries until they have taken the Oath.

5. There is a fee payable to the Law Society of Scotland amounting to £45.00 (already included in Admission fee total of £363)

6.
Upon admission, the notary should send on his headed office notepaper the specimen signature and an impression of the Seal to:

Foreign and Commonwealth Office 

Legalisation Office


Hanslope Park


Hanslope


MILTON KEYNES 


MK19 7BH 

DRAFT

DISCHARGE BY Employers on completion of full period of service under STANDARD Training Contract in terms of Regulation 37 of the Admission as Solicitor (Scotland) Regulations 2011.

I/WE                          [design]                       are the Employers under a Standard Training Contract dated [date training contract was signed by all parties].………………… and registered in the Books of Council and Session on [date training contract was registered] ……………………. and in respect of the Standard training which commenced on [date training commenced] ………………… and entered into with [design Trainee] ………………………………….. [hereinafter referred to as “the Trainee”].  

1/WE CONFIRM that the Trainee is now seeking to apply to the Council of the Law Society of Scotland for a Certificate of Fitness to be admitted as a solicitor, having completed two years of Standard Training. 

I/WE HEREBY DISCHARGE the Trainee of the said Standard Training Contract and the whole purport and effect thereof; and Certify to the said Council that during the two years of his/her Standard Training Contract, the Trainee has fulfilled the obligations incumbent on him/her under the said Standard Training Contract, and is in my/our opinion a fit and proper person to be admitted as a Solicitor in Scotland:  IN WITNESS WHEREOF…..

[Insert Testing Clause to include name and designation of partner signing on behalf of firm, name of witness, date and place of signing, signature of named person signing on behalf of firm and signature of witness – witness should NOT be trainee]

THE TRAINEE SHOULD NOT SIGN THE DISCHARGE

NOTE:  If the training contract was prepared in name of individual partners of firm, those partners should also be named in the Discharge and it should be signed by them.  If the contract was prepared in the name of the firm, the Discharge should be similarly prepared and signed by one partner on behalf of the firm.

